
Creating a New Meet on the Database and Website 

1. Go to the Swimming New Zealand Website www.swimmingnz.org.nz 

2. Scroll to the bottom of the homepage and click on SNZ Membership Database 

 

3. Enter your username and password and click Login 

 

 
 

 

 

 

http://www.swimmingnz.org.nz/


4. Hover your mouse over ‘Meets’ and select ‘Create a New Meet’ from the drop down menu 

 
 

5. Enter the Title of your Meet and click Save. Leave the ‘Copy from’ text box blank. 

 
 

6. Fill in all the details. Double check the information before clicking ‘Save’ 

 



7. The code number (highlighted by the red box) is very important. Right this down on a piece of paper as it is 

required when creating the meet on the your  Website. Then click ‘View Event’. 

 

Please Note: The following instructions are for those Clubs whose websites are an APT Website. If your Clubs 

website is NOT an APT Website, you will need to create your own instructions or contact your website provider to 

find out how. 

8. Now that you have created the new meet on the SNZ Database, open APT Solutions in a new tab or window and 

Login. You still need to keep your Database open. 

http://wellington.swimming.org.nz/visage/index.php?usererror=2&rurl=/visage/home/home.php  

 
 

 

 

 

 

 

 

http://wellington.swimming.org.nz/visage/index.php?usererror=2&rurl=/visage/home/home.php


9. On the Home Page, select ‘Addons’ 

 

10. Select ‘Add New Event’ 

 
 



11. Fill in details as shown below. Instructions in RED are important so ensure these are correct. The event code 

must be correct as it ensures the meet information will connect to the Database including results, etc. 

 
12. Before saving this page, you need to copy the URL address to the data base. 

13. Go back to your tab or window that the SNZ Database is open in. 

 



14. Select ‘Web Display’ from the grey tabs. 

15. Select ‘Edit’ 

 
 

16. You need to copy and paste the URL from APT to the ‘Detail URL’ text box in the Database Web Display tab. 

 

 



17. The URL needs to be copied in three parts as the format will not allow the entire address to be copied as one. 

a. Copy the first section (http://wellington.swimming.org.nz/) and paste into ‘Detail URL’ textbox. 

b. Copy the second section (sw-metroleague-1-session-1) and paste into ‘Detail URL’ textbox directly next 

to the first section. 

c. Copy the last section (-event.html) and paste into ‘Detail URL’ textbox at the end of the other two 

sections. 

d. Your URL should now look like this: http://wellington.swimming.org.nz/sw-metroleague-1-session-1-event.html 

 

18. You now need to set the Web Priority. This is the number you want your meet to be in your list of events on your 

website. After setting your Web Priority, click Save. 

 

 

 

 

 

 

http://wellington.swimming.org.nz/sw-metroleague-1-session-1-event.html


19. Return to your APT tab/window and click ‘Save Event Data’. 

 

20. Go onto your website, and double check that you meet is live. 

 


